
Call for twopositions
intheINTERREGIIIC
West Secretariat –
Lille(F)
- Project andEvents Officer
- ITand Administrative
Assistant
The seven Member States of
the West Zone, which encom-
passes all or part of Belgium,
Germany, France, Ireland,
Luxembourg, the Nether-
lands and the United King-
dom, co-operate on inter-re-
gional policies in the frame-
work of the EU-programme
INTERREGIIIC. For thei mple-
mentation of this program-
me, they have set up a Joint
Technical Secretariat with a
staff of six, located in Lille,
France, and currently have
twonewvacancies.
GENERALEMPLOYMENT
NOTES
The details belowrefertothe
two newpositions at the Se-
cretariat:
TERMS OFEMPLOYMENT
Both roles are based on a
contract under French law.
Contracts will be made bet-
ween individuals and an or-
ganisation which is manda-
ted by the Conseil Régional
Nord- Pas de Calais, the Ma-
naging Authority of the pro-
gramme. The corresponding
assignments will start begin-
ning of 2004, and will, de-
pendingonthe position, last
until the end of 2006 or
2008(see profiles). Candida-
tes should be prepared to
relocate to the vicinity of
Lille, France.
REMUNERATIONPACKAGE
The Secretariat offers a com-
petitive salary along with
comprehensive medical co-
ver and pension. In addition
tothe salaryconditions men-
tioned below, the repayment

of moving costs, and the
equivalent of one month[ Æ]s
net salary to cover settling
downcosts areforeseen.
APPLICATIONS
All applications, including a
CurriculumVitae and atyped
covering letter indicating the
position you are applyingfor,
should be submitted in Eng-
lish. This documentation will
form the basis of the initial
stage of candidate assess-
ment. If successful, candida-
tes will be asked to come to
Lille for interview and to
complete a written examina-
tion.
The applications are to be
sent by e-mail (preferably)
or bypostto:
Email: west@interreg3c.net
Mail: INTERREGIIIC Ouest
- 24 Boulevard Carnot
- 3eétage- F-59800 LILLE.
"Fortheattentionof Michel
Lamblin, Programme
Manager"
Please, quote: "Jobapplica-
tions 2004"
Last date of application:
Sunday15thFebruary2004.
Interviews areforeseenon
4th MarchinLille(F)

Project and Events
Officer(contract until
end2006)
Incharge of:
Task A: assisting INTERREG
IIIC project developers, can-
didates and applicants on
project-content and financial
andbudgetaryissues.
Task B: preparing EU level
events for the whole INTER-
REGIIICprogrammearea.
Reporting to the Programme
Manager, in relationship
with the Deputy Programme
Manager, the Project Deve-
lopment Officer (Task A) and
the Communication Officer
(Task B)
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Details
TaskA
• Assistanceto West zoneap-
plicants, incooperation
withthe3 otherINTERREG
IIICzones;
• Support andadvicetopro-
ject candidates onproject
development andstrategic
issues(inco-operation with
the Project Development
Officer) andonfinancial
and budgetaryissues(in
cooperation withthe Admi-
nistrationandFinance Offi-
cer);
• Assistancetothe LeadPart-
ners of approvedprojects
onprojecti mplementation,
includingcontractual obli-
gations, monitoring, repor-
tingandpayment procedu-
res;
• Project assessment (eligibi-
litycheckandqualityas-
sessment) andpreparation
of relatedreportsinclose
co-operation withthe Pro-
ject Development Officer;
• WorkontheINTERREGIIIC
databasefor project
assessment and monitoring
of approvedoperations.
TaskB
• Organisationof EU-level
meetings, seminars and
conferences, inclosecoo-
peration withthe other zo-
nes of theINTERREGIIIC
programme, theINTERact
Managing Authority, and
the European Commission;
• Productionof event publi-
cations(inEnglishand
French), includingproofrea-
ding;

• Negotiation withsub-
contractors;
• Assistancein Mediarela-
tions.
Qualifications/Selection
criteria
Basicrequirements:
- Degreein arelevantfield
- Excellent organisation, com-
munication, diplomacyand

interpersonal skills
- Fluencyin English, andprofi-
ciencyin atleast one ofthe
otherthree West zone official
languages(German, Dutch,
French)
- Excellent writingandediting
skills;
- Computerliteracy;
- Capacityto workin aninter-
national environment; Open-
mindedandindependent but
agoodteamworker;
- Abilityto propose andimple-
ment solutions

- Knowledge ofEuropeanre-
gional policyandthe Structu-
ral Funds;
- Willingnesstolive andwork
in Lille, France.
Otherrelevant experience(ta-
kenintoconsiderationtosco-
re eligible candidates and
grant seniorityinthesalary
scale)
- Knowledge ofEuropean Uni-
oninstitutions andpolicies,
Cohesion policyin particu-
lar, preferablythrough practi-
cal experience;
- Knowledge ofnational, regio-
nal orlocal co-operation po-
licies, particularlyinthe
West Zone memberstates
andpreferablythrough work
experience;
- Experiencein EU-fundedpro-
jects or programmes, pre-
ferablyonStructural Funds
and/orcross-border, transna-
tional orinter-regional co-
operation;
- Experiencein organising
events and workingwiththe
press;
- Experience of workingwith
international public or priva-
te organisations.
The net salary after income
tax would be EUR 2400
to EUR 2500 per month for
a single person without
children, depending on the
position/responsibilities/ex-
perience.

ITand Administrative
Assistant(contract
until end2008)
Maintasks: Information Tech-
nology (IT) support and ad-
ministrative assistancetothe
INTERREG IIIC West Joint
Technical Secretariat (JTS)
Reporting to the Programme
Manager, in relationship with
andviathe Programme Assis-
tant.
Details
• Management of theINTER-
REGIIIC West Database;
• Updating of a database
(compatible withthe3
otherINTERREGIIICzones);
• Responsibilityforthesecu-
rity, reliabilityandefficien-
cyof thecollection, storage
andcirculationof compute-
riseddata withintheSecre-
tariat, as well as withthe
otherINTERREGIIICSecre-
tariats and withexternal
organisations(European
Commission, INTERACT,
project partners, etc.);
• Management of thesecreta-
riat's computer system
(hardware/software),
includingthe definitionof
relatedstandards(e.g.

security, functions and
features);
• Updatingof the website;
• ProvidingtrainingandIT
advicetoother members of
theJTS
• Maintenance of internal
filing system
• General officeassistance
includingcompilationand
distributionof information
material
Qualifications/Selection
criteria
Basicrequirements:
- High degree or professional
experienceinIT
- Excellent knowledge of Mic-
rosoft ExchangeServer, Out-
look, Microsoft Explorer, Mic-
rosoft Office, Database
- GoodcommandofEnglish
andproficiencyin atleast
one ofthe otherthree West
Zone official languages(Ger-
man, Dutch, French); notions
ofFrenchcouldbe veryuse-
ful to work withITproviders
andconsultancies
- Capacityto workin a multi-
cultural /international envi-
ronment andto understand
theITneeds ofthe West Zo-
nesecretariat.
- Abilityto propose andimple-
ment solutionsinthejobre-
latedtasks
- Goodcommunication, orga-
nisational andinterpersonal
skills, resourceful, ableto
takeinitiatives, teamworker.
- Willingnesstolive andwork
inLille, France
- Experience of workinginin-
ternational organisations.
The net salary after income
tax would be EUR 2100

to EUR2300 per monthfor a
single person without child-
ren, depending on the po-
sition/responsibilities/expe-
rience.

SERVICE NATIONAL DE LA
PROTECTION CIVILE
AVISD'ADJUDICATION
Le 18 février 2004 à 10.00
heures, il sera procédé dans
la salle de conférence (1er
étage) de la Direction de la
Protection Civile, 1, rue Ro-
bert Stümper à L-2557 Lu-
xembourg, à l'ouverture de
la soumission publique rela-
tiveà
lafourniture decarbu-
rants et degasoil de
chauffage pourles be-
soins duService National
delaProtectionCivile.

Les bordereaux de soumis-
sion et le cahier spécial des
charges sont àla disposition
des intéressés à la Direction
dela Protection Civile, 1, rue
Robert Stümper à L-2557 Lu-
xembourg (1er étage, bureau
no. 106)
Les soumissions conformes
aux dispositions du règle-
ment grand-ducal du 7 juillet
2003 portant exécution de la
loi du 30 juin 2003 sur les
marchés publics et aux con-
ditions du cahier spécial des
charges devront être parve-
nues àla Direction dela Pro-
tection Civile, 1, rue Robert
Stümper à L-2557 Luxem-
bourg avant le 18 février
2004à10.00 heures.

LE CENTRE DE LANGUES
présente une nouvellesérie decours
entrele 1er mars etle 6juillet 2004

MIEUXCONNAITRELELUXEMBOURG,
SESHABITANTSETSALANGUE

1) Réalitésluxembourgeoises
Comment viventles Luxembourgeois? Quellessont
leursidéesetleurscroyances? Comment se définis-
sent-ils parrapport àl'Europe?
1 x2 heures parsemaine, le mardi de 12h10 à13h50
Langue: français de niveauavancé
Droits d'inscription: 90€

2) Lapressefrancophone: écrire pourêtre publié
Alleràlarencontre des publicationsenfrançais.
Ecrire desarticles enfrançais pourêtre publiés dans
unjournal.
2 x2 heures parsemaine, le mardi etlejeudi de
18h00à19h40
Langue: français de niveauavancé
Droits d'inscription: 120€

3) Lavieculturelle: vivrelacultureauLuxembourg
Rencontrer desécrivains, desacteurs, des metteurs
enscène, …
Assisterauxspectacles, échanger descommen-
taires, …
1 x2 heures parsemaine, le mercredi de
18h00à19h40
Langue: français de niveauintermédiaire ouavancé
Droits d'inscription: 90€

4) L'orthographe
S'exprimer mieux, écrirecorrectement, découvrirles
outils decorrection
1 x2 heures parsemaine, lejeudi de 17h15à18h55
Langue: luxembourgeois de niveauavancé
Droits d'inscription: 90€

Lesinscriptionssefontjusqu'au6février 2004au
CENTREDELANGUES
21, boulevarddelaFoire L-1528LUXEMBOURG
TéL.: 26 4430–1 Fax: 26 4430 30

Pourtout autrerenseignement supplémentaire, leservice d'accueil et
d'informationjuridiqueest accessible dulundi auvendredi auxheuresindiquées

ci-dessus partéléphoneau N̊ 22 18 46.

SERVICE D'ACCUEIL ET D'INFORMATION JURIDIQUE
Jourset heures d'ouverture
valables àpartir du3février 2004

LUXEMBOURG
18, Côte d' Eich
(CoinCôte d'Eich-
rue du Nord)
tél.: 22 1846

Touslesjours ouvrables: 8.30- 11.00 hrs 14.30- 17.00 hrs
(Lundi matinuniquement sur rendez-vous)

Servicessupplémentaires:

• Droits delafemme 14.00- 17.30 hrs
Mercredi- après-midi
(12, Côte d' Eich- 2eétage/ bur. 214)

• Serviceassuré par 10.00- 11.30 hrs
l' Ordre desavocats
Samedi – matin
(endehors des vacances scolaires)
(12, Côte d' Eich- salle d'expert. - r.d.ch.)

Mardi 08.30 - 11.00 hrs 14.30- 17.00 hrs

Jeudi 08.30- 11.00 hrs 14.30- 17.00 hrs

Vendredi 15.00- 17.00 hrs

ESCH/ALZETTE
Justice de Paix
Place dela
Résistance

rez-de-chaussée
tél.: 54 15 52

DIEKIRCH
Justice de Paix
Place Bech

rez-de-chaussée
tél.: 80 23 15


